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Step-by-Step Instructions for Downloading a File
© Dr. Bill Nodrick 2007

To Save Files in one folder named BSTW:
1. Go to your desktop 
2. Right click on the desktop (anywhere where there is free space)
3. When the option box pops up, select "New" and then (move across and select) "Folder"
4. This will place a new folder on your desktop called "NEW FOLDER" 
5. (Single) Left click in the text box immediately below the folder icon
6. Select all of the text in the box by dragging the cursor across it.
7. Then rename the folder by typing BSTW. [If you mess up here, work with the right mouse button to select and "Rename" the folder.]
8. Return to the BSTW download page in your browser
9. Right click on the icon, title or zip file you wish to download.
10. Select "Save Target As"
11. Select (save in) the BSTW folder. [You may need to ‘navigate’ to the BSTW folder in the window at the top of the box.]
12. Left click on "Save" {Repeat for each file you wish to download.]
13. If you then select "Open Folder" you should see the file(s) you just downloaded.
14. Double click on that file to open it up for viewing

Note: You will not be able to save the audio or video files. You must view them on your computer
  
TECHNICAL NOTES:
	These instructions assume you are using a PC with a Windows operating system.
	Most of the text documents are stored as rich text format (.rtf) files. These files will open in most word processors.
	Some documents appear as "portable document files" (.pdf). To open them you must have Adobe Acrobat Reader installed on your computer. If the .pdf files you download do not open when you double click on them, you will need to: 

1. travel to http://www.adobe.com/ 
2. Download Adobe Acrobat Reader (It's free.)
3. Install it.
4. Once Adobe Acrobat Reader is installed on your computer, the .pdf files will open when you double click on them.
(We apologize for any inconvenience this provides. Unfortunately we are obliged to distribute these files in the manner their author requires.)
	The audio and video files should open and play in your (resident) Windows media player.
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